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Description automatically generated]Student/Work Placement Application Form


Personal Details:
	First name:
	

	Surname:
	

	Preferred name:
	


	Home Address:
	

	Post code:
	

	Email:
	

	Mobile:
	

	Telephone (Daytime):
	
	Telephone (Evening):
	



	Date of birth:
	

	Age at time of placement:
	

	If under 18, please provide the name, telephone number and email address for a parent or guardian:
	



	Male
	

	Female
	

	Prefer not to say
	


Do you regard yourself as having a disability? 
	Yes
	

	No
	

	Prefer not to say
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Description automatically generated]Do you have any access needs we need to be aware of to improve your volunteering experience?
	Yes
	

	No
	

	If yes, please provide any details:
	


Do you have any allergies or medical conditions we need to be aware of?
	Yes
	

	No
	

	Please provide any details that we should be aware of:
	


We occasionally take photographs of volunteer activities for use in our publicity (eg leaflets) and social media. Are you happy to be included in these?   Y           N
Emergency Contact Details:
Please enter details of a person who can be contacted in case of emergency.
	Name:
	

	Relationship to you:
	

	Mobile/ Daytime Telephone:
	


Alternative contact if above is unavailable:
	Name:
	

	Relationship to you:
	

	Mobile/ Daytime Telephone:
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Description automatically generated]School/ College/ University/Work Coach Contact Details: 
	Teacher/ Tutor/Coach name:
	

	Year Group (if applicable):
	

	Course studying (if applicable):
	

	Organisation’s name and address:
	

	Post code:
	

	Telephone:
	
	Email:
	


If you are at school or studying, are you working towards a qualification?
	GCSEs
	

	A-Level
	

	Degree
	

	Other (please specify)
	


The organisation listed above will be contacted for a reference – please give the name of someone working there who knows you personally:
	Name:
	

	How they know you (eg teacher for a certain subject):
	

	Phone number (if known):
	

	Email (if known):
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	Why do you want to volunteer at our museum?
Give as much relevant information as possible or use the next page if you wish. 

	



	Do you have any museum / heritage experience or other relevant experience?

	



What do you hope to gain from your placement? (please tick all that apply to you)

2

|_| General experience of working in a museum	           		
|_| Admin experience 
|_| To improve my CV 	
|_| Collections experience
|_| To learn new skills			
|_| Exhibitions experience
|_| To learn more about Newton Abbot Museum and its collections	
|_| Learning/ events experience
|_| To learn more about the history of Newton Abbot and its environs 	
|_| Front of House/ visitor experience
|_| Fundraising experience		
|_| Marketing/ media experience
|_| Other (please specify below)
__________________________________________________________________________________________________________________________
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	Are you completing your DofE (please tick one)
	Bronze
	Silver
	Gold



	Why are you interested in doing your volunteer placement at the museum?

	Ideal start date or month: 

	Proposed length of placement (e.g., 3 months, 6 months):



	Please tell us your preferred days and times for volunteering (please tick)

	
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Morning 
(between 9:30-12:00)
	
	
	
	
	

	Lunchtime 
(between 12:00-14:00)
	
	
	
	
	

	Afternoon 
(between 14:00-16:30
	
	
	
	
	


Please note that on Saturdays the museum is open 9:30-13:30
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PARENTAL CONSENT FOR VOLUNTEERING UNDER 18 the following declaration must be signed by the volunteer’s parent or legal guardian: -
I hereby give consent for ……………………….. to volunteer at Newton Abbot Museum in the role of: 
………………………………………………………. volunteer (please fill in the voluntary role). 
Full name of young volunteer: 
Date of Birth: 
Home Address: 

Email address: 
Signature of parent/legal guardian: 

Date: 

Printed name of parent/legal guardian: 

Relationship to child: 

Emergency Tel No(s): 

Any additional information that you would like us to be aware of:

UNDER 18s PHOTOGRAPHIC CONSENT FROM PARENT/LEGAL GUARDIAN 
I confirm that I am the parent/legal guardian of the child named above and that I agree to their image being used by Newton Abbot Museum for the purposes of training, fundraising and public awareness. 
I understand that their image may be used from time to time in Newton Abbot Museum publicity literature and publications; national, local and international publications, the Newton Abbot Museum website, and TV transmissions or videos that seek to promote the work of Newton Abbot Museum. They and I also understand that we will not receive any financial reward for the use of the aforementioned image. 
Signature of parent/legal guardian: 

Date:


Return by email:
Charlotte.edwards@newtonabbot-tc.gov.uk
Return by post to:
Newton Abbot Museum
Newton’s Place
Wolborough Street
Newton Abbot
TQ12 1JQ
Staff use:
Date received:
Interview:
Accepted:
Letter sent:









Thank you for completing this form.
Please e-mail it to Charlotte Edwards, the Admin Assistant: charlotteedwards@newtonabbot-tc.gov.uk or post to Newton Abbot Museum, Newton’s Place,  Wolborough Street, Newton Abbot, Devon, TQ12 1JQ 
Tel: 01626 201 121 | www. museum-newtonabbot.org.uk 

Under the UK Data Protection Act 1988, we follow strict procedures in the storage and disclosure of information which you have given us to prevent unauthorised access, and your information will not be disclosed to any third party. We may occasionally request proof of identity before we are able to offer you an opportunity for work experience or to volunteer in the Museum. By disclosing your personal information to us using this form, you consent to the secure collection, storage, and processing of your personal information by Newton Abbot Museum in the manner set out in this privacy statement. 
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